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Welcome from the CEO  
 
Thank you for your interest in the position of Head of School within 
Northern Lights Learning Trust.  
 
We are a growing Multi-Academy Trust that is currently made up of 3 secondaries and 8 primaries 
across Wearside and Teesside, with our central offices based in Seaham. We educate over 4200 
pupils and employ over 600 members of staff and serve a diverse range of schools and communities. 
Each of our schools have their own individual ethos, values and vision, which sit together as part of 
our Northern Lights vision of ‘Shining Together and Stronger Together’. As a CofE MAT, our schools 
are a mixture of Church and non-Church schools that range in size and levels of disadvantage. We 
see this diversity as a real strength to learn from and work with each other.  
 
As a Multi-Academy Trust we are at the heart of the current educational landscape, as a designated 
DfE Centre of Excellence as a Teaching School Hub and DfE Early Years Hub, responsible for teacher 
development across all ages and phases of education, working with over 300 schools. We are 
collaborative in our approach and value professional development highly in all we do.  
 
We are looking for someone whose values align with us as a Trust and has the drive and ambition to 
work collaboratively to provide the best opportunities and outcomes for our young people.  
 
We look forward to receiving your application.  
 
Yours faithfully  
 
Jo Heaton  
Chief Executive Officer 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 
 

 
 

Head of School 
Permanent 

 Required for September 2026 
Venerable Bede CE Academy  

L22-L26 
£86,803 - £95,735 

Teacher’s Pay and Conditions 
 

 
 
The successful candidate should: 

 

 Demonstrate high expectations of yourself and others.   
  

 Enjoy working collaboratively, being innovative and creative   
  

 Have the skills and knowledge to ensure the school is a safe environment   
  

 Possess excellent organisational skills    
  

 Have an excellent understanding when dealing with children and adults   
 

 Keep calm under pressure whilst maintaining confidentiality    
  

 Have an enthusiasm which would allow you to be supportive of the Trust and 
school’s ethos.   

 

If this is you, we would really welcome your application. 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 

 
 
In return you will receive: 
 

 A supportive working environment that puts people at the heart of the organisation 
 The opportunity to work as part of a growing Trust and shape this role 
 Continuous professional development 
 A range of Trust initiatives that improve wellbeing. Current initiatives include an annual 

wellbeing day. 
 National Terms and Conditions of Employment 
 Teachers’ Pension Scheme/ Local Government Pension Scheme 

 

Employee welfare and benefits package including:  
 

 24-hour GP access 
 Nurse support service 
 Mental health services, including stress management, mental health first aid training and 

bereavement support 
 Free Flu vaccinations 
 Counselling Services  
 Physiotherapy 
 Financial wellbeing coaching 
 Maternity and Paternity support 
 Menopause support 
 Access to useful wellbeing resources  
 Cycle to work scheme 
 Lifestyle savings including discounts on shops, food and drink and days out 

 

 

 

 

 

 
 
 
 
 
 
 
 



 
 

 
 

 
CLOSING DATE: 

Applications must be received by: Monday 16th March, 9am 

Shortlisting will take place on: Monday 16th March 

Interviews will take place on: Thursday 26th March  

 
 
 

HOW TO APPLY:   
 
Letters of application should be returned, along with a Northern Lights Learning Trust application 
form, to recruitment@nllt.co.uk or by post to Northern Lights Learning Trust, Spectrum Business 
Park, Lighthouse View, Building 2, Seaham, SR7 7PR.  
  
  
Applications will only be considered on receipt of an application form, CV’s and other forms of 
application will not be accepted. For further information, please contact the school on 0191 
5239745.  
 

 
Details of the school can be found on the school website:   

www.venerablebede.co.uk 
 
 

  



 
 

 
 

JOB DESCRIPTION 
 
Post: Head of School 
Responsible to: Board of Northern Lights Learning Trust, CEO, Executive Director of Secondary, and 
Local Governing Boday 
Responsible for: All staff and resources. Operational management of the school. 
Salary band: L22-L26 (£86,803 - £95,735) 
Start date: September 2026 
 

Job Description   

  
Key Purpose of the Role:   

• To provide vision and leadership for the life and work of the Trust, so that the designated 
school’s aims are implemented in accordance with the policies of Northern Lights Learning 
trust and the local governing body.   

• The duties outlined within this job description are in addition to those covered by the 
latest School Teacher’s Pay and Conditions Document. It may be modified by the 
Executive Director of Secondary, in consultation with the post holder to reflect or 
anticipate changes in the job.   

• Trust Lead for Church School Development   
 

Key Responsibilities:   
LEADERSHIP   
To assist the Executive Director of Secondary in:   

• Sharing in the Leadership of the school, sharing the vision and transferring the vision into 
reality.   

• Leading the school community in acts of Christian Worship.   
• Leading and engaging schools across the Trust in Church School Development.   
• To raise standards across the school with particular reference to academic performance.  
• To develop, inspire and motivate effective teams in order to raise standards across the 

school.   
• Ensure equality of opportunity for all, through careful strategic planning and curriculum 

design.   
• Developing, implementing and monitoring management structures and procedures so as 

to ensure that the school achieves its curriculum and pastoral aims through the 
attainment of the school development plan.   

• Advising the local governing body on the formulation of policy and its implementation so 
as to ensure the enhancement of the quality of learning in an efficient and cost-effective 
manner.   

• Ensuring that the statutory requirements for the curriculum are met and curriculum 
provision is appropriate and relevant to the needs of all children.   



 
 

 
 

• Managing the performance of the school's staff through the provision of appropriate 
procedures of appointment, induction, performance management so as to maximise 
effective learning.   

• Promoting effective relationships through networking with Trust colleagues, external 
bodies, notably parents, other schools, wider community, which promotes a positive 
image of the school.   

• Monitoring and evaluating standards of teaching, learning, resource usage and 
management effectiveness and implementing appropriate change strategies where 
required working alongside staff using a coaching approach to achieve success.   

• Managing pastoral and welfare systems for all members of the school community so as to 
create a positive and caring ethos. Carry out a Designated Safeguarding Lead role.   

• Creating a vibrant learning environment across the school to scaffold learning and 
celebrate achievements.   

• Analyse and interpret school data to improve performance and have a thorough 
understanding of assessment procedures.   

• To undertake self- evaluation across the school, identifying with the Executive Director of 
Secondary school improvement areas, writing subsequent action plans and Self Evaluation 
Forms.   

• Work collaboratively with the Trust Central Education Team   
• Play an active role as a member of the Executive Leadership Team of the Trust   
• Lead the whole school curriculum development and be accountable for improvement.   
• Plan for and support Early Career Teachers and staff at all stages of their career, 

supporting and holding staff accountable for their performance.   
• Develop inspirational leadership within Northern Lights Learning Trust.   
• Develop a knowledge of risk management and produce and manage risk assessments 

across the school, working with support staff.   
• Support the development of the school through seeking external funding and 

accreditation.   
• Planning, delivering and reviewing lessons which are appropriate to the age and ability of 

the children so as to facilitate progression in children's learning.   
• Setting and assessing appropriate work and recording results in accordance with the 

school's assessment and marking policies so as to provide regular feedback and 
monitoring of progress.   

• Managing the school environment so as to create a positive learning environment which 
makes effective use of available resources.   

• To support other schools as identified by the Central Education Team   
• To work collaboratively with the Teaching School Hub and contribute to the Teaching 

School Hub role   
• To undertake any professional duties of the Executive Director of Secondary reasonably 

delegated to him/ her by the Executive Director of Secondary, in accordance (but not 
exclusively) with Teacher’s Pay and Conditions.   

• To Deputise and undertake to the extent required by the Executive Director of Secondary, 
Northern Lights Learning Trust or the local governing body, the professional duties of the 



 
 

 
 

Executive Director of Secondary in the event of the Executive Director of Secondary’s 
absence from school.   

• The successful candidate may have the opportunity to provide leadership beyond their 
own school, contributing to strategic development and school-to-school improvement of 
a core subject(s) across the Trust. (An enhanced salary will be offered in recognition of the 
trust-wide remit of this role) 

  
Other Duties:   

• Carry out any other duties commensurate with the role that the Executive Director of 
Secondary may direct from time to time.   

• Participate in the Performance Management system for the appraisal of own 
performance.   

  
Additional Responsibilities – The Post Holder Must:   

• Demonstrate a commitment to safeguarding and promoting the welfare of children and 
young people, staff and volunteers;   

• Demonstrate a thorough understanding of safeguarding and safer recruitment policies 
and procedures, and their application within an educational setting/environment;   

• Act in compliance with data protection principles in respecting the privacy of personal 
information held by the Trust;   

• Comply with the principles of the Freedom of Information Act 2000 in relation to the 
management of Trust records and information   

• Carry out their duties with full regard to the Trust's Equal Opportunities Policy, Code of 
Conduct -Staff Behaviour Policy, Child Protection Policy and all other Trust Policies;   

• Comply with the Trust Health and Safety rules and regulations and with Health and Safety 
legislation.   

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 

 
 
 

PERSON SPECIFICATION  
HEAD OF SCHOOL 
 
Category   Essential   Desirable   Method of 

Assessment   

Application   1. Well-presented and complete 
application form   

   Application form   

Qualifications   1. Qualified teacher status- degree or 
equivalent    

2. Evidence of continued and 
relevant professional 
development   

3. Higher 
degree/diploma 

4. NPQH or further 
professional 
development   

Application form    
   
Certificates   

Experience   6. Ability to plan strategically with 
a clear understanding of the 
Head of School role. 

7. Ability to analyse interpret and 
act upon relevant school 
improvement information and 
data 

8. Knowledge of school 
improvement strategies and an 
ability to support the Executive 
Director of Secondary in 
managing and enhancing the 
performance of all staff. 

9. Successful experience of 
monitoring and evaluating 

10. Experience of 
managing an aspect of 
the delegated budget 
and the principles of 
best value.    

11. Experience of working 
in a Church school.   
 

Application form    
   
Interview    
   
References   

Skills and 
Knowledge   

1. Experience of leading curriculum 
developments and in service 
training 

2. Experience of providing 
professional direction to the work 
of others through mentoring and 
performance management.  

3. Thorough understanding of 
safeguarding and raising 
attainment.    

17. Experience of teaching in 
more than 1 setting.    

18. Recent varied experience 
of teaching across the 
secondary age range 

Application form    
   
Interview    
   
References   



 
 

 
 

4. Senior leadership and management 
responsibility in a school at 
Deputy/Assistant Head level.    

5. Proven ability to lead and manage 
staff and develop high performing 
teams.  

6. Ability to work in partnership with 
Governing Body.    

7. Ability to coach and mentor staff 
with a proven impact.   

8. Experience of leading on aspects of 
school improvement identified 
through the school's self-evaluation 
process. 

9. Successful teaching experience 
across primary age range.   

10. Experience of meeting the needs of 
children of varying abilities 
including vulnerable pupils and 
those with SEND.   

11. Experience of leading.    
12. Excellent oral and written 

communication skills.    
13. Be able to understand the benefits 

of ICT and future technology in an 
educational setting.    

14. Ability to analyse information from 
a wide variety of sources and solve 
complex problems.    

15. Demonstrate  
16. organisational skills, work under 

pressure and determine priorities to 
meet tight deadlines.   

Personal Qualities 1. High expectation of children's 
achievements and behaviour.    

2. Ability to empathise with children 
across the age range and to be firm, 
fair and consistent.    

3. Excellent interpersonal skills and 
the ability to motivate and inspire 
others.    

4. Ability to sustain effective 
relationships with the school 
community.    

5. Ability to be reflective and self-
critical.   

 Work related task 
 
Interview 
 
References 



 
 

 
 

Professional 
Philosophy and 
Commitment 

1. Clear and articulate vision for the 
development of primary education.  

2. Commitment to promoting equal 
opportunities and meeting the 
educational, social and emotional 
needs of all children.    

3. Commitment to high standards and 
continuous improvement   

 Work related task 
 
Interview 
 
References 

Other 1. Satisfactory References 
2. Satisfactory Enhanced DBS 

 References 
 
DBS Certificate 

 
 
References: 
References will be requested prior to interview, unless there are exceptional circumstances, and the 
applicant does not give consent to do so on the application form. Please contact us to discuss further 
if you do not consent.  
 
DBS: 
Northern Lights Learning Trust is committed to safeguarding and promoting the welfare of 
children and young people and expects all staff and volunteers to share this commitment. 
An application for a DBS certificate will be submitted for all candidates once they have been 
offered the position.  For posts in regulated activity, the DBS check will include a barred list 
check. During the recruitment process, any offences, or other matters relevant to the position will be 
considered on a case-by-case basis.  
 
Any offer of employment will be subject to receipt of a satisfactory DBS Enhanced Disclosure. 
 

 
Safeguarding: 
Northern Lights Learning Trust is committed to safeguarding and promoting the welfare of children 
and expects all staff and volunteers to share this commitment. Everyone who comes into contact 
with children and their families and carers has a role to play in safeguarding children. To fulfil this 
responsibility effectively, all professionals should make sure their approach is child centred. This 
means that they should consider, at all times, what is in the best interests of the child.  
 
Pre-employment occupational health: 
Pre-employment occupational health checks are an essential part of the selection and recruitment 
process to assess if any reasonable adjustments are required. In some circumstances, an 
appointment with Occupational Health may be required to assess fitness for the role. 



 
 

 
 

 
Equal opportunities: 
Northern Lights Learning Trust are an equal opportunity employer. We want to develop a more 
diverse workforce, and we positively welcome applicants from all sections of the community. 
Applicants with disabilities will be granted an interview if the essential job criteria are met. 
 

Artificial Intelligence and Recruitment at Northern Lights Learning Trust  

Northern Lights Learning Trust is committed to embracing innovation while maintaining fairness and 
integrity in our recruitment processes. We recognise that candidates may choose to use AI tools to 
support the preparation of their applications. While this is acceptable, we expect all submissions to 
reflect the applicant’s own experiences, values, and suitability for the role and it is essential that AI is 
used appropriately.  

 

AI must not be used to:  

 provide misleading or false information at any stage of the application journey  
 inflate or invent qualifications, skills or experience 
 complete assessments as part of the recruitment process 
 create generic responses and copy them into your application 

If you have any questions about the use of AI in your recruitment process with us, please email:  
hradmin@nllt.co.uk  

 
 

 


